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Separate paging Is given to this Fart In order that it may be filed 
as a Mparste compilation 


CABINETT SECREfTABIAT 
(Department of Personnel and Adnm. Reforms) 

RESOI.UTION 

New Delhi, the Ath November 1975 

Nii. 46/l(S)/74“Ests. B.— On a careful consideration of the recommendations 
of the Administrative Reforms Commission in its Report on Personnel 
Administration, the Government of India have decided to set up a “Subordinate 
Services Commission”. 

2. Constitution of the Subordinate Services Commission,— The Commission will 
be an attached office of the Department of Personnel and Administrative Reforms 
(Cabinet Secretariat) and will comprise of a Chairman, a Member ond a Fecretary- 
cum-Controller of Examinations to be appointed on such terms and conditions as 
may be prescribed by the Government from time to time. The Commission wiU 
be provided such supporting staff as may he considered necessary by Government. 

3 Functions, —The Subordinate Services Commission will make recruitment to 
non-technlcal Class III posts in the Department^ of the Government of India and 
In the subordinate offices except those posts for which recruitment is made by the 
Railway Service Commissions, Staff in the offices of the Comptroller and Auditor 
General and the Accountants General and Industrial establishments. The Com¬ 
mission will among other things conduct examinations whenever required for re¬ 
cruitment to the posts within their purview and for ensuring that as fur as possi¬ 
ble tbo actual recruitment i? made on a zonal basis so as tp enable candidates from_ 
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different regions to be absorbed in the vacancies arising within the respective 
regions the examinations would be held as far as possible on different centres and 
successful candidates posted, to the extent possible, to their home States/Regions. 

The Commis^on will, In particular— 

(1) conduct the Clerks Grade competitive examinations for recruitment of lower 
division clerks in respect of the following:— 

(i) Indian Foreign Service (B) Grade IV; 

(ii) Railway Board Secretariat Clerical Service Grade II; 

(Hi) Central Secretariat Clerical Service-Lower Division Grade; 

(Iv) Armed Forces Headquarters Clerical Service Lower Division Grade; 

(v) Posts of Lower Division Clerks in the Department of Parliamentary 

Affairs, Delhi; 

(vi) Posts of Lower Division Clerks in the Directorate General, Research 

Designs and Standards Organisation, Lucknow; 

(vii) Posts of Lower Division Clerks in other Departments and Attached 
Offices of the Government of India not participating in the I.F.S,(B)/ 
Railway Board Secretariat Clerical Service/Centraf Secretariat Cleri¬ 
cal Service/ Armed Forces Headquarters Clerical Service. 

(2) hold competitive examination for recruitment to Grade IH of the Central 
Secretariat Stenographers Service. 

(3) hold Departmental Examination for; 

(i) Promotion from Class IV to Class III of the Central Secretariat Clerks 

Grade; 

(ii) Promotion from IJDCs Grade to UDCs Grade of the C.S.C.S. for the 

Ministries/Departments of the Government of India; 

(lii) Promotion from Grade III to Grade II of the Central Secretariat Steno. 
graphers Service, 

(4) conduct Quarterly and Monthly Typewriting Ttest in English and Hindi. 

(5) prepare schemes for recruitment to Class III non-technical posts in the 
Subordinate Offices of the Government of India in consultation with the Depart¬ 
ments concerned. 

(6) Conduct examinations for recruitment to non-technlcal Class III posts in 
the subordinate services in the Ministries/Departmenta of the Government of India 
and their Attached and Subordinate Offices as may be specified by the Government 
from time to time. 

The term 'Subordinate Services’ will include all Class III posts sanctioned in 
the Ministries/Departments, their Attached and Subordinate Offices in the Govern¬ 
ment of India, recruitment to which is to be made through the Subordinate Services 
Commission, but will not include piosts recruitment to which is made by the Rail¬ 
way Service Commissions, the C.A.G. and the offices of the Accountants General. 

However, In order to facilitate the smooth take over of work relating to recruit¬ 
ment by the Subordinate Services Commission, in the first phase the Commission 
win take over th© existing functions of the Examination Wing of the Institute of 
Secretariat Training and Management. In the second phase, the Commission wlU 
^ke over recruitment to Class III non-technical posts In subordinate offices and 
Departments located In Delhi, excluding posts recruitment to which Is made by 
the Railway Service Commissions, staff in the offices of the Comptroller and Auditor 
General and the Accountants General and industrial estabRshments, In consultation 
with ithe Ministries/Departments concerned. In subsequent phases, the Commis- 
-siqn wiU take over recruitment to Class III non-technlcal posts In the subordinate 
and other offices located outside Delhi, in consultation with the Minlstrles/Depart- 
ments concerned, but excluding posts recruitment to which is made by the Railway 
Service Commissions, staff in the offices of the Comptroller and Auditor General 
and the Accountants General and industrial establishments. 

4. IHttlea and SeaymnslblUties of the Chairman and Member; 

Chairman .—The Chairman, as administrative head of the S.S.C. will be responsi¬ 
ble for; 

(1) Ascertaining from the Departments the number of non-technical Class III 

posts for which recruitment is to be made from time to time. 

(2) Inviting applications by means of advertisements. 
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(3) -Scruitinising applications received in response to advertisements. 

(4) Selection of candidates either by competitive examinations or interviews 

of the candidates. 

(6) Submission to the Departments concerned the names of selected candi¬ 
dates. 

(6) Taking stops to ensure that In making recommendations the Depart¬ 

ments will be able to discharge their obligations in respect tff the re¬ 
cruitment of members of the Scheduled Castes and Scheduled Tribes. 

(7) Maintaining records of appointments made by the S.S.C. 

(8) Submitting an annual report of the activities of the S.S.C. to the Depart¬ 

ment of Personnel and A.B. 

(9) Any other duty entrusted by the Department of Personnel and Admlhis- 

trative Reforms later on. 

Member: 

(1) Assisting the Chairman in conducting examinations and Interviews of 

candidates where necessary. 

(2) Any other duty to be assigned by the Chairman. 

5. Delegation of Powers.—The Chairman of the Subordinate Services CommlSi 
slon will exercise the Administrative and financial powers of the “Head of Depart¬ 
ment” and Secretary that of “Head of Office’’. 

6. Location of Office.—The head quarters of the Subordinate Services Commis¬ 
sion will be at Delhi, Regional offices of the Commission may also be opened 
later at places like Bombay, Calcutta, Madras and Allahabad as and when the 
necessity for opening such Offices arises. 

7. The expenditure in the setting up of the Commls.slon and working of the 
Commission wiU be met entirely by the Government of India. The Commission Is, 
however, entitled to raise funds for purposes of conduct of the Examinations by 
levying fees for various examinations conducted by the Commission. The detaiU 
regarding such fees wIU be fixed by the Commission In consultation with the Gov¬ 
ernment of India. 


Ordered that a copy of this resolution be communicated to all State Govern¬ 
ments, all Ministries of the Government of India, etc. and also that the resolution 
be published in the Gazette of India. 

P, S. MAHADEVAN, Jt. Secy. 

(vifH^! snitTHrRV 

Tf 4 'WR'T, 1975 

46/1 (l??|)/74-?*imT (w).—RWnirTT fSIR !rFT>r M ' Dlldd ' TC 

frrt^ Sr Tl irf 'r f^R tt hrt irtt ^ hit ''nftj'Ffir iitt 

srrsfFr’ ’ifed t i 

2. ¥11 —?rEI>r TftHT ^ETR 

^ spTqfsET ^1 

T«rT IR+RIRI URT-RTRI 

% 5FTRR fw I iSITTk 'FV IT^I^IdT % fwq; IR^ SRI JTSTPTSIFP 

^ 'Ft ^'ft I 
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3. TTif.—?rsft^ ?f*iT 5fk 

fPTT srfhwff % % ^R^TTf !Tk ^tt ?rnT>T nn vtdT 

ppt ^ ^ 'T^f Jpt ^tr^pT, 'TKT RT^ % fqwiff !fk wrsft^«T '^rr^'fHTf R 
III % TC 'Rcff I ?rET>T ?RT ^Elt % RTST-RW 51'!^ ^ 

!Tr^ T^f qr % f^, ^ srrqwqrm' Tdeimt ^ «r?ff 

qit iPTEfR^ 51^ sri^R qx fw ^PTT qrTq % 

% ^4t'iwr^ qft ?m ?rq^ mf fkfkw^ r #f=<^fVT ferr ^r i ^rfi" 

^EfRJT ^ qttwT Mw?r %??f qr ^ ?fk wqj^ ^jiqfkqRf qft 

Tpjiftyq^^ R f%qT qri^,qT i 

wnrtR f^?iwc — 

(l) pH^r^T%R#RjfRR:'R'^f^q^qTtR?ff % f^EFR^RXRfcTRt^ 
H(t<WR( ^TRT ;— 

(i) RR^ ?lRr (ja') t^r-lV 

(u) ^ Rf^RRfR f^TpRT ^RT-^ 11; 

(iii) 

(iV) RR^?iRTTtRain^f?rfw^-RT?:»RuiY^^ 

(V) ?fR^ qr^ fRRiR, R rtt: 

(Vi) 'tPJ^fRPT RfRqfeR (fTRPTR) RRT RRqr RRJTR RfrfR ^ ' KIMR , 

^ RTc fwlrq^ % q^ i 

(Vii) RR^R fR^ ^RT (w)/^:^ ^ RfRRIRR Mqqr jfRT/ ^ ’ '-Jlq T 
rPtrtrr fRfqqr ^Trt/rtrr ^tritt ijsrtrr fpffRqr ^farr 5f Rf i R f R R 

R ^ RT^ qnR^R^ RTt StRRR, RRR RRspn; % RTR fRRTRr RRT R^ 
qqRfRRf ^ R5R «f'ift f ^ f q -p f % qq i 

( 2 ) RfRRIRR RT^fRfRqr RRT ^ RR lU q?V r^ ^ fRtr RrRRtfRRr 

R^tUTT ^RT I 

(3) fRfRftrfer % I%i:t fRRnftR qrt^n ^ ; 

(i) ^tTrrtrr fwf^ qfj- Rnfv jV ?i ^ HI R qft^fR; 

(ii) ’TRR RWR % RRR^, fRRIRf % %;!ftR RfRRIRR 

RRT q'q # r=5r %fqqT RR ^ qRtqiR; 

(iii) %RfiR RfRRRR Rli^WqRr ^RT % ^R HI R RR-H Jf q^fq | 

{4) RRRt' RRT ff5>-q) ^ #Rr%qr RRT qrfTTqr rttr q^dqrr ^rt t 

( 5) qRftJR fRRFff % qTHT?! ?l RTTR ET+'I < % ^TEftRER RTRfRqf ^ liWt 

III % qqf qft Rrff % fwnr qt^qfif firp; ^ 7 ^ i 
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( 6) ETSPR % EaTTTlf/f^nff ^ ?PtrT inftEW 

^ iFmrf ^ 111,1 ^ *)ft tuff ^ ^npr-^nm >r vrn:?i 

^TETTR am T5!iT-fvriw Tfreimf qr irrm 1 


'jiift^ fTwr R WTCT H<,+T< % R^mf/fwif, ht3f^ cP!ti !r!^^=F«^ 

qrnik^ ; pftw III % ^ P^ni >tt ^ ^rtfr^w ^ 

?TI7ftq tr RTSqq % ^ ^Tpfr |, TT^ T? WfipT ^TFlWf, 

am ^ 11 


^ mT>T aiTT ^ ^ RafSR qrpf qft ^iRdT FT 

^ ?nn% !^l' % srrTtrr st'di t irfaaMa jrfwr ?ptt Ra'tr wrift % qfteir 

% faaniFT qaaf qn «rn: i |?rt =tpji #, sTEfFi liafsra- Rgwff / farrmf ^ 

qrrrn^ faFft 'cnftaET qJTirf^Tf fq^pilf r III % laf it 'fFff 

qrFf 'TIT ^TTTT, q t qa TirfiFT qfr faa TT '(pf? ^ ^ maPT anr ^ 

^3iT?ft 1 5rfh: PFigar rm q^ar ^ R^i^rawR ^ftr sflaftfw al^RTTf % 

ai R ?Ha ^ qnNrft 'fft arifTRi aff 1 are % araf aafei aareref/f^m'f ^ qTTR^ 

It wreta fa?^ ^ ar^ fFair iriltaFa aai ?rre qrref^f ^ ^ III % ^T-rreaftavt qal ^ 
aif? an qr^f are 'ft inn^rnT, ^ aa flpl faqar aif? ^ «nata am qft 

anft sftr ^it% Preaq: aai a^i^raii' aftsTY ?fh: aai qftartfw qfrFSFft 

% qaafiref % qrearft ^ arfw aiff 1 

4. wrew aai na^a v qJT>f war gaiaaTfarifa : 


wrew.—aiftara itai areta ^ aarnfaqi srma % w a mm faRTf^rf^ arref 
% amanft ^ftar;— 

(1) faaref ^r III % qat aft aaqr qa qgr ^rht faa% 

aaa-irqq ar acff qft ^ 1 

( 2 ) % am yi^aa ag anaffga amn 1 

(3) faflmt am am ai^an awf qft ara amn 1 

(4) srfaatPiaT afteimf aaar ursiimn: am mftaarff qrr ^aa amir 1 

(5) =aa 5T[ gEiftaairf % ara aai^ffa faaiaf ait asrar 1 

( 6 ) ^ ^afN^ qR^ % fiE[ area asiai far apflaaref qtt f^ifm qn:^ 

a f^ma arfaaf a«rr qragifaa mfkw mfaaT^ amff qft adf 

% a aaa urfarqf q^t ^ qri a^ 1 

(7) atftaia ^rei qnata am qft af f^qaaf % freal agar 1 

( 8 ) a?ftaa«r irer aiata % qn'f-qma'f qft arfaqr faa'ta qafaqr ata airrafaqr 
^ara Taaia qil aa^ qmiT 1 

( 9 ) qafaq: a'ta aarfafaq; a^K f^nna am ara a alar aar qrtf are ar^ 1 
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; 

( 1) % TTTTT T STGiRT Tff ^ «rj{f 

snrwRrr ?>, 4 ;ttt i 

( 2 ) ?rsiTSfT frn jtHt w w i 

5. 5 ir^fF^f «TrT RT’'TFT><JTit.—?T nT>T «FT WSm “fTWFTTRr^” ®l?t 

?Th: "TTTfTT TSTW" ^ITV TiTrafT ,T sfk ^ WtiT ^ I 

0. TT»lfJTiT <|!T —!TEft0T«T %TT STT#! TT fTwfV T T^TT I >517^ 

'T^WTT, RTTTT cfTT ^ FTFff T ^IRtT % y FT T'CT , ^ 

6fn(ft ^ jfTt ^ 'JTFpiJFpTr qtift f i 

7. «TEfFr % »TM sfh: ^ 3 TIA; ^ TFTT TT ftT TTOT ETfT?r SET 'fTTCrT H<+K SRT 

^ fw ^sTTCTtit I ?rrGftT ^ f^r ^FIT fTT ?r'TT SRT ^ ^ ^T^ Td^TTlff 

% 'rdsfrmf % ETEFT % ftnr SFT ^ 1 !TFTtT JTTT ^ % 

»fft VETT TEfTT % TTraVi ^T fF^ffTT I 


?n%7r fer ^rrar t fv i:t ir^ t ^ tT^’ ^ifT T«ft ttst irmff, ^trcT etttt % inft 
T^RTTf srrf^ ^ TriF 5 i1t Tff 'fr ?rr^ f?TT ^ar | f^P et?t a7> ttte % ttstts 
T T^prf^ f*PTr ^ I 

'fVo Tteo EFTE ITf=^F I 


PHI. tied by the general manager, government of INDIA PRESS, MINTO ROAD, 
NEW DELfU AND PUBEISHEJO BY THE CONTROLLER OF PUBLICATIONS, DELHI, 197.^ 





